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Having completed work on this project as described below, what follows are my

recommendations for the Special Collections Department of the Oak Park Public Library

in Oak Park, IL.

I was largely left to perform this work in a self-directed environment.  I enjoy

figuring things out for myself and I relished the opportunity to dive in and find my way

through the collections.  I spent three weekends at 13 hours per weekend preparing a

Master Inventory List of the Special Collections at the Oak Park Public Library - a listing

of every item in the Special Collections room.  I think this is necessary to be able to

make any decisions moving forward regarding how to handle the Special Collections.  I

didn't have access to a computer on-site and had to prepare the inventory by hand.  I

then transcribed my hand-written list into a spreadsheet on my personal computer at

home at a total time of 23.25 hours.  While this spreadsheet isn’t intended to be the final

product of this project, it's the most immediate way to establish a list of what’s currently

in the collections.  The final product, of course, will be complete catalog records of every

item in the collection as prepared by the Oak Park Public Library Cataloging

Department.  The spreadsheet is organized as follows:

1) One worksheet for monographic material.  This material can be cataloged

according to traditional library standards (AACR2).

2) One worksheet for periodical material.  This material, as well, can be cataloged

according to traditional library standards (AACR2).

3) One worksheet for archival material (it should be noted that any materials

contained in an archival box or manuscript holder went into this worksheet by

default, regardless of the actual nature of the material.  It was the easiest way to
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keep an accurate record of where each item is currently housed.)  Much of this

material can actually be removed from the archival containers and processed as

separate items.  The remaining items should be cataloged according to archival

standards.

4) One worksheet for "other" material (sound recordings & video).  This material can

be cataloged according to AACR2 requirements.

These four worksheets list the items in present shelf order and are the primary record of

the collections.  I also created worksheets for each of the collections - Burroughs,

Hemingway, Wright, Local (History & Authors), and finally a worksheet for those items

where the collection they belong in is unclear.  I’m depending on Bill to help me classify

these last items.  I created the collection-specific worksheets by doing a bulk cut &

paste from the primary four worksheets, so the information in each column doesn't

necessarily line up.  The purpose of these worksheets is simply to give an overview of

each collection.  To be honest, preparing this spreadsheet took a lot longer than I had

anticipated.  Had I known it would take so long to prepare, I would have found a

different method to complete this task.

I feel that the next step is to go through this list and see which items are already

in the Oak Park Public Library catalog, and to catalog those items that aren't.  One

thought in particular keeps popping into my head as I work on this project: As long as

we can mark each item's catalog record with the special collection it's a part of – and

can search the catalog based on that information – and as long as we know where each

item is located at any given moment, then there's no need to keep all the Special

Collection items together in the same physical place.  As long as the catalog can
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provide a full, up-to-date, and accurate list of the collections, that will serve to organize

the material sufficiently for research and retrieval.  One of the questions posed during

the original planning meeting was how to determine what should circulate and what

shouldn't.  There is actually a great deal of freedom in this regard, provided the catalog

can be leveraged to organize the collections through the user search.  The only items

that need to be kept in the Special Collections room are those that are valuable and

those that need preservation.  To address Bleue’s statement that I need to download

the contents of Bill’s brain – I don’t agree.  These collections were Bill’s responsibility

but they’re not anymore.  The Special Collections were never his primary responsibility

as a Oak Park Public Library staff member, and – while he did what he could in the time

he had available – he was never trained as a special collections librarian and didn’t

handle the collections according to best practices and standards for special library

collections.  Moving forward, I think the best idea is to start fresh and set things up the

way Bleue and Leigh want them.

I can see how there could be some significant rearrangement of the collections,

or I can see how it works just fine to leave them as they are.  I’m going to push for the

former, as I feel the real potential of these collections is to put the records online for the

purpose of cooperating with other such collections.  I strongly recommend that Bleue

and Leigh be much pickier about what Oak Park Public Library accepts into their

Special Collections.  As it stands, there’s a lot of material I see that doesn’t really need

to be there.  For example, both the Hemingway and the Wright collections contain

common, commercially available works created by third parties that analyze the

accomplishments, impact, and lives of these two men.  Such works aren’t rare and
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researchers can find them easily in libraries and bookstores across the world.  While

these works are related to the subject foci of these collections, while they offer

perspective and add dimension to them, and unless these items have individual

significance that I’m unaware of, I don’t feel that the Special Collections Department

needs to be collecting material like this.  These items would be most useful in the

circulating collection, as supplemental material to offer a researcher who is using their

Special Collections the aforementioned additional perspective.  The strengths of the

collections are those items that are rare, that can’t be easily located by researchers

elsewhere.  There are first editions of works authored by Wright and Hemingway; there

are personal papers and archival materials that are one-of-a-kind; there are binders of

original photographs and slides; and these are what give the collection real value.  I

would recommend focusing the collections on first-person generated materials and

unique ephemera.


